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Time Management
[bookmark: _GoBack]Time management is very critical in a professional setting. Every professional setting has to manage time effectively since it has a huge effect on productivity and performance. When time is not managed properly, this results to low productivity and performance (Al Shobaki & Abu-Naser, 2018). Besides, time management also enables the workers in a professional environment meet deadline and this produce quality output at the end of the day. For that reason, time management should be the order of the day in any professional environment.
Again, time management is a professional setting helps to set priorities in order (Noe et al., 2017). With this in place, the managerial and the juniors staff can complete their tasks on time at the same time appraising quality. This tends to put the business at the forefront in terms of competitiveness at the same time maintaining the reputation of the business. Consequently, time management is a professional environment helps to make better decisions. When time is managed properly, workers can accomplish their tasks with no rush and pressure. At the end of the day, cases of recklessness are reduced as every individual in the professional environment can manage their time and know what they are supposed to do at a particular point in time.

Also, time management in a professional environment helps to reduce anxiety and stress. Individuals in a professional environment often develop anxiety and stress simply because of the expectations the senior have on them (Noe et al., 2017). However, when time is managed properly, levels of stress and anxiety reduce. For that reason, every individual in a professional environment should learn to manage their time at all times.
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